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1) Duplicated Attendance (Yellow Highlight) 

Example: 

 

 

Checking Criteria: 

 Duplicated attendance with the same date (multiple payment) 

 

Action Required:  

 Notify site PM 
 Request PM to delete the duplicated attendance (keep only 1) 
 Check the attendance again 

 
 
 
 
 
 
 
 
 
 

 

 
 
 

 



2) Incorrect OT / Special Adjustment Input (Light Blue Highlight) 

Example 1: 

(Special Adj Error) 

 

 

Example 2: 

(Actual OT Error) 

 

 

Checking Criteria: 

 Special Adj (hour) is limited to workers’ break time bonus. Thus, it must not exceed the max 
break time hour. 

  The system is automated to compare inputted Actual OT (by site PIC) versus calculated OT 
(based on clock out time) 

 

Action Required:  

 PIC edit and correct the Actual OT / Special Adj  
 Double check the attendance details 

 
 

 

 

 

 

 



3) Smart Automated OT Suggestion 

Example:

 

 

 Reminds OT start time based on worker’s type (AA / Non-AA) 
 Save PIC effort of remembering worker’s type 
 Avoid making mistake especially on Saturday 

 
 Automated suggested OT based on attendance 

 Input OT more efficiently 
 Minimize human error 

 
 Calculates max break time (special adj) based on attendance 

 Input special adj more efficiently 
 Minimize human error 
 Avoid additional labor cost 

 

 

 

 

 

 

 


